King of Peace Episcopal Church

Kitchen Use Guidelines

We at King of Peace know that God has blessed us with the beautiful grounds and a lovely building and that we are charged to be good stewards of these resources under our care.  We understand this to be holy ground and we ask that you respect it as such.  However, it is also part of charge of stewardship to share what we have with others and so we encourage appropriate community use of our building. 

Use of any or all parts of the building and grounds of King of Peace by any individual or group is at the discretion of the Vicar (our Priest) in consultation with the Vestry. In the absence of a Vicar, the senior warden shall have discretion over the facilities. The building and grounds may not be used for any business or political purposes. All users must be non-profit organizations or individuals. Services and activities of the church take precedence over all other activities. 

Use of the building or grounds must be coordinated through the church office, (912) 510-8958 or contact@kingofpeace.org. Anyone desiring to use the space shall receive a copy of these guidelines and will sign and return the statement of acceptance along with any fees or deposits. Space reservations should be a minimum of two weeks in advance of the date requested. If a key is issued, it must be returned within 48 hours of the event and before any deposits are refunded.

I understand that NO CHILDREN are allowed in the kitchen area UNDER THE AGE OF 18.  ______ (Initial)
1. A fee (which may be waived at the discretion of the Vicar and Vestry) must be paid to the church office at the time of reserving the kitchen. The amount of the fee is determined by the proposed usage and the length and frequency of usage. There is a minimum fee of $75 for three hours use. Depending upon the proposed use of the property, a deposit of $100 may be charged in addition to the usage fee to cover the cost of professional cleaning or potential damage. The deposit will be refunded if the kitchen is left in good order.

2. King of Peace Episcopal Church does not have a full time cleaning service. The kitchen is a commercial use kitchen and in accordance with the health department guidelines, this kitchen must be left in operational order for use the next morning. We ask that you be respectful of the use of this space. When leaving, please ensure that: 

· All pots and pans, kitchen utensils, dishes, cups and any other items belonging to King of Peace Episcopal Church have been returned to its rightful place and condition. 

· All trash from ALL trashcans and litter has been properly disposed of in the dumpster located alongside our parking lot. 

· Floors must be swept and mopped.

· All countertops, metal work island and sinks have been wiped down. 

· All lights are turned off, including those in restrooms and closets. 

· The thermostat should be left on automatic and heat returned to 64 degrees or air 

conditioning to 77 degrees. 
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· If the dishwasher is used, the dishwasher must be run according to the guidelines

posted in the kitchen and shut off before leaving. 

· Any other appliances (e.g. coffeemaker, stove) must be turned off and left clean. 

· Locked areas and doors must be locked back up.
· No silverware, pots and pans, kitchen utensils, dishes, cups, etc. and any other items belonging to King of Peace Episcopal Church may not be removed from the church property.
I have been instructed in the use of the oven. ______

I have been instructed in the use of the sanitizer. ______

I understand that I need to bring my own cleaning supplies such as dishwashing soaps,

 sponges, etc. ____

I understand that I need to bring my own dish towels and paper towels. ______

Any food items placed in the church refrigerator or freezer must be removed upon conclusion of the event. _____

I understand that the King of Peace Church kitchen is to be utilized for FOOD PREPARATION ONLY. 

THIS KITCHEN IS NOT TO BE USED AS A MEETING ROOM OR CRAFT MAKING AREA.  _______ 

ITEMS USED FOR MAKINGS CRAFTS SUCH AS GLITTER, GLUE, OR ANY OTHER HAZARDOUS MATERIALS ARE PROHIBITED IN THE KITCHEN AREA IN ACCORDANCE WITH THE HEALTH DEPARTMENT GUIDELINES.
Statement of Acceptance

I have read the above policies for the use of the kitchen at King of Peace Episcopal 

Church and agree to abide by them, as well as agree to be responsible for all persons using the property under this agreement. I agree to return any keys borrowed within 48 hours of the event. 

Name: ____________________________________________ (print) Phone: ______________ Cell: _____________ Email: _________________ 

Address: ______________________________________________________________________

Organization: ____________________________________________________________ 

Please describe the nature and purpose of the event you wish to have at King of Peace Episcopal Church and describe the activities involved:
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Day of the Week of Event: _____________________

Time of Event: Begins at_________ a.m./pm and ends at ________a.m./pm  

Access requested to facilities (including set-up and clean-up time) begins at

                     ________a. m/pm and ends at ________a.m./pm.

What additional facilities are you requesting? (Please describe the specific rooms or areas or land that is desired for use):

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

I understand that the Georgia Fire Marshal Code stipulates that NO CHILDREN are allowed in the kitchen area UNDER THE AGE OF 18.  _________(Initial)

I understand that the kitchen at King of Peace Episcopal Church is a facility under the direct authority of the Camden County Health Department. Anyone who desires to use the kitchen facility must have attended a Food Handling and Fire Safety class.  ______ (Initial)

If you are requesting use of the kitchen, give the name(s) of those who will be responsible for the handling of food. Please give the person(s) date of attendance at the Food Handling and Fire Safety Class.

___________________________________________________________________________

___________________________________________________________________________
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